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ACEP-WRE Application Process for Field Office- Checklist FY24



Agricultural Conservation Easement Program (ACEP)  (rev. 9-2022)
Wetland Reserve Easements (WRE)   

ACEP-WRE Eligibility Requires These Conditions:
• Hydric soils are present (per NRCS Area Resource Soil Scientist).
• Hydrology has been removed or manipulated (e.g. the wetland has been damaged or degraded; farmed or converted for agricultural production).
• Restoration of a wetland is possible and cost-effective.

Overview of Process:
· Application forms are on Va. SharePoint.
· A complete application package for a WRE easement includes all items below, for review.  (The application is divided into phases 1 and 2 in order to determine basic eligibility in phase 1 before gathering remaining documents for phase 2.)
· FO submits application package electronically by Shared Drive to State Office and notifies Program Managers by email (Leticia Jackson and cc Diane Dunaway):  
S:\PUB\PUBLIC_NRCS\Programs\Easements\ACEP-WRE FY23 Applications
· Multiple scanned PDFs are best.  (Keep originals in 6-part folder in field office.) 
· 1 - After all Phase 1 and 2 documents are approved by SO easement staff, and 
2 - After a Preliminary Desk Ranking is completed with the WRE Ranking Worksheet Parts 1-3, 
3 - Then the SO will finalize and carry out WRE Team Site Visits.



	[bookmark: _Hlk56602238]Phase 1      Basic Eligibility, Completed Prior to Team Site Visit



Eligibility must be determined for all landowners shown on the property ownership deed.

Schedule Soil Scientist’s and Engineer’s site visits for evaluations and reports (see Phase 1 documents.)

These basic forms should be completed before the dates of the Soil Scientists and Engineer’s site visits – 

· NRCS-CPA-1200 (rev. 10/2021) Conservation Program Application.
· AD-1026 (HELC WC) Highly Erodible Land Conservation & Wetland Conservation Cert., current year.
· CCC-941 (AGI) Average Adjusted Gross Income Certification and Consent to Disclosure of Tax Information.
· Signature Authority Evidence – if applicable, legal documents clearly designating who has signature authority for the legal entity or authority to act on behalf of other individuals (corporate charter, bylaws, trust agreement, articles of partnership, power of attorney/ POA, or other; for WRE, POA must be NRCS-CPA-09 POA form; FSA-211 is not sufficient)
· Deed to land – deed or other legal evidence of ownership document that shows the current ownership of the property.  (May be on file at FSA.)  Must be able to convey a clear title and access rights.
· Access document - Ownership deed or other document must include proof of legal deeded access from the WRE area to a state road. (Map, survey, easement, right-of-way, or other evidence that there is unencumbered, unrestricted, and transferrable legal access from a public right of way to the easement area.)
· CCC-902 Farm Operating Plan
· CCC-901 Member Information **As needed per FSA**  


	Phase 2      Prior to Team Site Visit



· Land plat map that accompanies deed of ownership.  Do not rely on CLUs. (Might be on file at FSA.)
· Subsidiary Prints for Current FY - Copy of current FSA sub. prints for all landowners on land deed. These must verify current fiscal year records with FSA, showing eligibility and compliance as follows:
   -- AGI Certification & Consent to Disclosure of Tax Info. (CCC-931 is approved by FSA as eligible.)
   -- HEL/WC compliant.
· [bookmark: _Hlk22200361]Area Resource Soil Scientist’s on-site sampling for hydric soils determination, resulting in hydric soils GIS map, general soils map with legend, and brief written evaluation of wetland degradation and restoration potential in consultation with Engineer.
· Area Resource Engineer’s on-site evaluation of wetland degradation and restoration potential, resulting in brief written evaluation, in consultation with Soil Scientist.
· Planning Map – Conservation Desktop / Aerial Map with delineation of all Acres offered.
See “WRE Planning Map Specifications” document.  
· Location Map – County with site location, roads, vicinity showing ingress, egress
· Topographical map
· Confirmation of Owner Receipt of WRE Sample Legal Documents. (Give 3 SAMPLE docs to applicants.)
· WRE Ranking Criteria Worksheet – Sections to be scored by State Biologist, DC, SO GIS staff for Va. Wetland Catalog scores.  




· ENTITY? - If any landowner on deed is an entity, include these items.  
· Proof of Good Standing with SCC/State Corporation Commission, i.e. proof entity is a legal and valid entity in Virginia.
· Signature Authority Evidence - Organizational documentation supporting signature authority, e.g.Articles of Organization, Articles of Partnership, By-Laws, Power of Attorney, Corporate charter, Trust agreement, OR other legal documents clearly showing members’ signatures that authorize one representative’s signature.  
For a trust - include trust formation documents that indicate signature authority, e.g. NRCS-CPA-09 Power of Attorney. (POA must be NRCS-CPA-09 POA form; FSA-211 is not sufficient.)
· Subsidiary Prints showing AGI eligibility and HEL compliance for: entity, sub-entities, and each individual who is part of these entities, as shown on CCC-901 or CCC-902E.

	Phase 3      Prior to Team Site Visit
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· Consult with Environmental Specialist Dana Perkins prior to completing these next three disclosure forms.  Complete the first two Landowner forms prior to the Field Inspection Checklist.  
· Then when the Field Inspection is performed, those first two forms will direct the investigation to areas of special interest.  This is especially important on larger or wooded/ brushy properties.

· Landowner Disclosure Worksheet 
· Hazardous Materials Landowner Interview
· Hazardous Materials Field Inspection Checklist

· NRCS-CPA-52, Environmental Evaluation Worksheet, including Cultural Resources Review
· County Tax map showing tax parcels
· Direct Deposit Form 1199A – separate one for each landowner on deed; 
claim or payroll ID number (SSN or TIN) must go in box C.
· Landowner WRE Bid form
· CCC-505, Direct & Counter-Cyclical Program (DCP) Base Acres Reduction Certification


	Phase 3      AFTER Team Site Visit



· WRE Ranking Criteria Worksheet (rev. Nov. 2020) – complete most prior to Team Site Visit, finish last sections during Visit.
· WRE Preliminary Restoration Plan Worksheet (rev. 10/2016) – complete most during Team Site Visit; finish after Visit, then obtain signatures by landowner and NRCS.


	Phase 4      Soon after Ranking and Selection for Funding



· Preliminary WRPO/ Wetland Restoration Plan of Operations including—
· A statement with a clear objective and understanding about desired outcome of restoration activities.
· List of planned conservation practices, measures and activities, estimated quantities, and estimated costs.  Use Average Cost List and / or Engineer’s Estimate (not Practice Payment Schedule.)
· Soils map.
· Aerial plan map showing boundaries of offered acres, revised if needed, access right-of-way, existing land use, conservation practices, the location of planned restoration practices, planned habitats, and planned land use.  Maps and practices identified in the preliminary WRPO and applicable worksheets will be developed using Toolkit and stored in the National Conservation Planning database.

	Phase 5      Later during acquisition process



· Toolkit map revisions for agreement and boundary survey order.
· Boundary survey assistance: work order with linear feet and land type, two site visits, plat review with landowner and easement staff.
· Preliminary Certificate of Inspection & Possession (“Examiner” is District Conservationist) – 
WAIT until less than 6 mo. prior to closing.

Questions?  
Leticia Jackson Holder, Realty Specialist 
Leticia.Jackson@va.usda.gov 
(804) 287-1513
